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SCARSDALE CODE OF CONDUCT                          
 
Introduction    (5300.05) 
 
The Board of Education is committed to provide safe and orderly schools where students may 
receive and staff provide quality service without interference.  To achieve this goal, all members 
of the school community and visitors must act responsibly.   
 
Scarsdale has long-standing expectations for conduct that reflects qualities of character:  civility, 
decency, good citizenship, respect, tolerance, and integrity.  The Code of Conduct (“Code”) 
defines these expectations, consequences for unacceptable behavior, and processes for prompt 
and fair discipline.  The Code applies to all students, staff, parents, and other visitors on school 
property or at school functions.  It replaces all previous Board disciplinary policies.  The 
Superintendent and the principals are authorized to adopt regulations and procedures for conduct 
and discipline, provided they are not inconsistent with the Code. 
 
Definitions  (5300.10) 
 
Definitions of terms (e.g., among others, “Disruptive student,”  “Violent student,” “parent,” 
“school property,” and “school function”) are found in Regulation 1. 
 
Student Rights and Responsibilities  (5300.15) 
 

Students have the right to:   Students have the responsibility to: 
 

• A free, appropriate education   Attend school regularly and on time,  
behave appropriately, do their work 

 
• A clean, safe, orderly environment  Come to school neat, clean, and  

treat buildings and grounds carefully 
 

• Work, listen, and learn unimpeded  Observe school rules and not  
interfere with others’ learning  

 
• Speak and be heard    Listen to others 
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• Freedom from teasing and mockery               Refrain from teasing and mockery 

 
• Freedom from verbal or physical abuse Refrain from abusing others 
 
• Respectful treatment by adults  Treat adults with respect 

 
• Say “no” to a group    Refrain from pressuring others to 

do something they don’t want to 
 

• Have their possessions protected  Respect others’ possessions 
 
• Be free from harassment                                Refrain from harassing others        

• Be free from bullying    Refrain from bullying others 

• Be free from discrimination by             Refrain from discriminating  
      staff members or students  

 
Additionally, at the Middle School and High School, 
 

Students have the right to:   Students have the responsibility to: 
 

• Express their views orally as long as   Refrain from actual or symbolic  
they do not interfere with others’ rights speech containing obscenities or  
or disrupt normal school operations  personal attack;  refrain from inciting 

       others to harm property or people 
 

• Use symbolic expressions of speech  Refrain from actual or symbolic  
(buttons, flags, decals, etc.)   speech that disrupts normal school 

operations or others’ rights 
 

• Express their views in writing as long as Assume responsibility for what they 
they sign what they have written  write and follow Board policy  

 
• Assemble peacefully    See that on-campus meetings are part of 

the formal educational process or are 
authorized by the school administration; 
interference with normal school or 
classroom operations is prohibited 

 
• Invite and hear speakers of their   Obtain permission from administra- 

choosing   tion before inviting speakers; accept  
the presentation of other opinions 

 
• Follow personal standards of dress  Follow approved dress codes 

and grooming 
• Use school facilities subject to routine Use facilities safely and within rou- 

operating procedures    tine procedures, assuring such use 
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      does not interfere with others’ use 
 

• Be informed of school policies and rules Act in accordance with the rules, 
after reasonable notification 

 
• A procedure for considering and deciding Be aware of the steps of due process; 

about student problems  (due process); cooperate with authorities by  
process will be designed to protect against  providing full information needed for a  
arbitrary action and to ensure the right to  prompt, fair decision 
be heard 
 

No student shall be subjected to harassment by employees or students on school property or at a 
school function; nor should any student be subjected to discrimination based on his or her actual 
or perceived race, color, weight, national origin, ethnic group, religion, religious practice, 
disability, sexual orientation, gender, or sex by school employees or students on school property 
or at a school function.”  Specific responsibilities related to harassment and discrimination are 
found in Regulation 2 
 
Essential Partners  (5300.20) 

 
Parents, professional staff, and the Board of Education are partners in the education of 
Scarsdale’s students.  All are expected to cooperate and to contribute what their perspectives and 
personal abilities enable them to offer.  The goal is to help students learn and grow in a decent, 
purposeful, and caring climate that empowers them to become effective, contributing adults.  
Success depends on a mutual commitment to put the greater good ahead of self-interest and to 
communicate respectfully with one another. 

 
A specific definition of expectations is found in Regulation 3. 

 
Prohibited Student Conduct  (5300.25) 
 
All students will conduct themselves appropriately and civilly, with due regard for the rights and 
welfare of all others in the school community, as well as for its facilities and equipment. 
 
Effective, contributing adulthood depends on a sense of values and on self-discipline.   Adults 
should guide and encourage students to learn to make responsible decisions for themselves.  
Discipline should be used only as needed, with emphasis on helping the student acquire positive 
values and a sense of self-discipline.   
 
Students are subject to discipline up to and including suspension or exclusion from school when 
they engage in conduct that is disorderly, insubordinate, disruptive, violent, or that endangers the 
safety, morals, health, or welfare of others.  They are subject to the same range of penalties when 
they engage in academic misconduct.  Examples of these behaviors are found in Regulation 4. 
 
Discipline for violations of Board policy and/or District regulations will occur in the student’s 
home school, regardless of the site of the violation.  Nonetheless, the student may still be 
responsible to any other school where a violation has occurred, or to community authorities.  
Student athletes and students who participate in extracurricular activities are held to the 
standards set forth in the Student Handbook.  The individual student and/or the parent or  
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guardian(s) may be responsible for the financial costs of any injury to another individual in a 
District school or of damage or destruction to any building or grounds of the District. 
 
 
Dress Code  (5300.30) 
 
Responsibility for dress and general appearance rests with individual students and parents.  
However, the District shall adopt standards for health and safety, and attire may not obstruct 
others’ rights, advocate illegal action, or interfere with learning.  A student may be required to 
remove, cover, or replace offending dress.  Refusal to comply with the dress code may result in 
discipline up to and including suspension from school.  Procedures are found in Regulation 5. 
 
Reporting Violations  (5300.35) 
 

Any student who is aware of a code violation is encouraged to report it to a teacher, counselor, 
the principal or other administrator.  
 
Any student who is the victim of discrimination, harassment and/or bullying is encouraged to 
report any incident to a teacher, counselor, administrator and/or the Dignity for All Students Act 
Coordinator. 
 
Students’ help is essential in promoting order and preventing violence on school property and at 
school functions.  A student who is aware of any threat of violence must report it to these 
individuals or any other responsible adult. 
 
A student who observes another person with a weapon or another student with alcohol or an 
illegal substance must report this information immediately to a teacher, the principal, the 
principal’s designee, or the Superintendent of Schools.  Any weapon, alcohol, or illegal 
substance found in a student’s possession shall be immediately confiscated, if possible.  The 
parent or guardian will then be notified and discipline imposed.   

A student who witnesses or is subjected to discrimination, harassment and/or bullying by another 
student, by any staff member and/or by any other visitor, is expected promptly to report the 
matter to a teacher, guidance counselor, the building principal or his or her designee. Staff 
members who are not authorized to impose discipline are to report violations of the Code of 
Conduct and/or discrimination, harassment and/or bullying against any student promptly to their 
supervisor, who shall impose discipline if authorized, or refer the matter to a staff member who 
is authorized.  

Any other person who witnesses or receives a report of a violation of the code of conduct or 
discrimination, harassment and/or bullying by a student, staff member or visitor is expected to 
promptly report the matter to a staff member. Any person who is the object of or who knows of 
discrimination and/or harassment should report the behavior as soon as possible after the 
incident. School officials will promptly and equitably investigate all complaints of harassment 
and discrimination, formal or informal, verbal or written.   
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The Principal or his/her designee shall as soon as reasonably practical notify the appropriate law 
enforcement agency when a Code violation constitutes a crime and/or substantially affects the 
order or security of the school.  Notification shall be made by phone and verified by mail. 
 
Principals are to report regularly to the Superintendent on all data related to incidents of 
harassment, bullying and discrimination in their Buildings.  Formal reporting shall occur once 
per school year. 
 
Disclosure Statement 
 
Scarsdale High School does not send disciplinary records to post-secondary institutions.  We 
counsel students to answer honestly any question regarding their disciplinary history on a college 
application.  However, information concerning a student’s academic integrity or a particularly 
egregious infraction will be disclosed when we determine that it indicates a behavior that might 
impact directly on the student’s ability to display appropriate conduct in a college setting.  
 
This statement will appear on the school profile sent with all applications. 
 
Disclosure of Disciplinary Records to Colleges  
 
Scarsdale High School generally believes in maintaining confidentiality in matters of student 
discipline.  Our goal is to help students learn from their mistakes, most of which are minor 
violations of school rules, and thus we consider most disciplinary infractions an internal matter 
among students, their parents, and the institution.  We tell students to respond honestly to any 
question regarding their disciplinary history on a college application, and the deans answer such 
questions when asked directly by the college admission office.  The deans provide opportunities 
to discuss student responses within the counseling relationship, and, when asked, place the 
violation in the context of a student's overall record.   
 
While Scarsdale High School does not send disciplinary records to post-secondary institutions, 
we are committed to collaborating with our college counterparts to ensure a responsible 
environment for learning in their institutions.  In exceptional circumstances, we will disclose 
information that raises serious questions about the student's academic integrity or a particularly 
egregious infraction and the ability of the student to display appropriate conduct in a college 
community.  At the principal's discretion, a subcommittee of deans, faculty, and other 
administrators will be convened to consider such situations.  Prior to the disclosure of 
information, parents and students will be afforded the opportunity for an informal conference 
before such records are disclosed. The committee will make a recommendation to the principal 
whose decision regarding disclosure shall be final.  
 
 
Penalties, Procedures, Referrals and Remedial Measures  (5300.40) 
 

Penalties--Staff members will deal fairly, impartially, and directly with an issue when and 
where it occurs.  Those authorized to impose penalties will consider the following in 
administering discipline: 
 

• The student’s age 
• Nature and circumstances of the offense 
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• The student’s prior record 
• The effectiveness of other forms of discipline 
• Information from parents, teachers, others as appropriate 
• Other circumstances 

 
In general, discipline will be progressive; a second violation will merit more severe conse-
quences than the first, and so on.  This shall not prevent the District from taking the most severe 
measures in a first event of serious misconduct.   
 
If a student’s conduct is related to a disability or suspected disability, the case may be referred to 
the Committee on Special Education.  In the case of any out-of-school suspension of student with 
a disability, the CSE will be notified by the principal or his designee.  Any discipline shall be 
administered consistent with the section of this code relating to students with, or presumed to 
have, a disability. 
 
Penalties may range from an oral warning to permanent suspension from school.  A 
representative list is found in Regulation 6. 

 
       Procedures--The due process a student is entitled to receive before a penalty depends on  
the nature of the penalty.  In every case, the school authority empowered to impose a penalty  
must inform the student of the alleged misconduct and investigate so that a reasonable person 
would deem the review fair.  The student may have an opportunity to present his or her version 
of the facts to the authority before a penalty is imposed. 
 
A student who is subject to a penalty other than oral or written warning or a written notification 
to a parent is entitled to added rights before the penalty is imposed.  These rights and related 
procedures are found in Regulation 7. 
 
Under certain circumstances, the District may pursuea person-in-need-of-supervision (PINS) 
petition in family court for a student under the age of 18.  These circumstances include:  

• Habitual truancy 
• Ongoing conduct that makes the student ungovernable or habitually disobedient and 

beyond the school’s lawful control 
• Knowingly and unlawfully possessing controlled substances 
• The Superintendent must refer a student to the appropriate law enforcement agencies if 

the student qualifies for juvenile offender status.   
  
      Remedial Measures --As appropriate, school officials shall take remedial measures to correct 
behavior, prevent a reoccurrence of problem behavior, and protect the object of the act(s).  
Remedial measures include:   

1. Peer support groups, corrective instruction and/or other learning or service experiences;  

2. Supportive intervention;  

3. Behavioral assessment(s) and/or evaluation(s);  

4. Behavioral management plans;  

5. Student counseling and parent conferences. 
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Alternative Instruction  (5300.45) 
 
When a student of any age is removed from class by a teacher, or a student of compulsory 
attendance age is suspended from school pursuant to Education Law 3214, the District will take 
immediate steps to provide alternative means of instruction for the student, and instruction shall 
be provided as soon as practicable. 
 
Students with Disabilities  (5300.50) 
 
In disciplining a student with disabilities, the Scarsdale Schools will follow procedures 
consistent with, but no greater or less than, the safeguards provided by applicable law and 
regulation.   
 
The Board of Education, the Superintendent, or the principal may suspend or remove a student 
from an educational placement, substituting placement in an interim alternative educational 
setting (IAES), another setting, or suspension from school, subject to certain conditions.  Such a 
student will receive no greater penalty than a student who is not classified.  (Specific provisions 
are found in Regulation  8) 
 
Corporal Punishment/REASONABLE PHYSICAL FORCE  (5300.55) 
 
Employees are forbidden to use physical force to punish a student.   
 
Reasonable physical force may be used to: 

• Protect oneself, another student, teacher, or any other person from physical injury 
• Protect school or others’ property 
• Restrain or remove a student whose behavior interferes with the orderly exercise and 

performance of District functions, powers and duties, if the student has refused to refrain 
from further disruptive acts 

 
The District will file complaints consistent with New York State regulations. 
 
Interrogation and Search  (5300.60) 
 

Questioning--A school official authorized to impose discipline may question a student 
about alleged violations of the Code of Conduct or the law.  A student is not entitled to any 
“Miranda-type” warning, nor must the official contact a parent before questioning occurs.  The 
official will inform the student of the reason for the questioning. 
 

Searches--The Superintendent, the principals, other administrators, and the nurses are 
authorized to search students and their belongings if there is reasonable suspicion that the search  
will produce evidence a student violated the Code of Conduct or the law.  Procedures for 
searches are found in Regulation  9.   
 

School Property--Lockers, desks, and other school storage spaces are school property, 
and students have no reasonable expectation of privacy there.  School officials retain complete 
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control over these spaces and may search them at any time without prior notice to or consent 
from students. 
 

Documentation and Custody of Items--Officials conducting a search shall promptly 
document certain information about it, take responsibility for custody of confiscated items, and 
personally deliver dangerous or illegal items to the police.  (Specific procedures are found in  
Regulation 10). 
 
      Police and Children’s Protective Service (CPS) Involvement in Search and Interrogation --
Police and CPS workers may participate in search, interrogation, and investigation subject to 
certain conditions that may be found in Regulation 11 . 

Visitors  (5300.65) 

Parents and other residents are encouraged to visit the schools subject to certain limits.  All 
visitors are subject to these limits.  Principals are authorized to develop procedures for regulating 
public access consistent with the following: 

• A visitor is anyone who is not a regular staff member or student                           
• All visitors to the elementary schools must report to the office of the principal upon 

arriving at school 
• Visitors need not report to security personnel (for the high school and middle school) 

before attending PTA meetings or other public gatherings 
• Visitors may observe classes only with the principal’s advance approval; visits must 

minimize disruption and be educationally appropriate in the principal’s judgment 
• Teachers should not take class time to discuss individual matters with visitors 
• Any unauthorized person will be reported to the principal or a designee, who will ask the 

individual to leave; police will be called if necessary 
 
Public Conduct  (5300.70) 
 
All persons (students, teachers, District personnel, others) on school property or at school 
functions shall conduct themselves in a respectful, orderly way.  No person, alone or with others, 
shall: 
 

• Purposely injure or threaten to injure another 
• Purposely damage or destroy District or personal property, including graffiti and arson 
• Disrupt the orderly conduct of classes, programs, or other school activities 
• Distribute or wear materials that are obscene, advocate illegal action, appear libelous, obstruct the 

rights of others, or disrupt the school program. 
• Intimidate or harass any student or discriminate against any student on the basis of actual or 

perceived race, color, weight, creed, national origin, ethnic group, religion, age, religious 
practice, gender (identity or expression), sex, sexual orientation or disability. 

• Enter any portion of school premises without authorization or remain in any facility after it is 
closed 

• Obstruct the free movement of any person anyplace this code applies 
• Violate traffic, parking, or other vehicle laws, regulations or restrictions 
• Possess, consume, sell, distribute alcoholic beverages or controlled substances on school property 
• Be under the influence of alcohol or controlled substances 
• Loiter on or about school property 
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• Gamble on school property or school functions 
• Refuse to comply with a reasonable order of an identifiable school official performing his or her 

duty  
• Willfully incite others to commit any act prohibited by this code 
• Violate any New York State or federal statute, local ordinance, or Board policy 
• Use a cell phone or any electronic device to record, store, or transmit any information 

or images that infringe upon the rights of others under this code, or are disruptive, or  
otherwise inappropriate in an educational setting. 

 
Penalties--The following penalties shall be imposed if the above rules of public conduct are 

violated:  
 

• Visitors shall be directed to leave school premises and shall be subject to ejection and 
arrest 

• Students shall be subject to discipline as the facts may warrant, consistent with due 
process requirements 

• Tenured faculty shall be subject to discipline as the facts may warrant, consistent with 
Education Law 3020-a and any other applicable legal rights 

• Employees subject to Civil Service Law 75 shall be subject to immediate ejection and 
discipline as the facts may warrant, consistent with that law and any other applicable 
legal rights 

• Other staff members shall be subject to warning, reprimand, suspension, or dismissal as 
the facts may warrant, consistent with any applicable legal rights 

 
Enforcement--The principal or his or her designee is authorized to enforce this Code 

consistent with procedures found in Regulation 12 .  If an individual refuses to comply or poses 
an immediate threat of injury to persons or property in the judgment of the school official, he or 
she shall have that person removed immediately, contacting the police for help if necessary.  The 
District reserves the right to pursue criminal or civil action against violators.     
 
Dissemination  (5300.75) 

The District will provide summaries and copies of this code to students, staff, parents, and others 
as provided in Regulation 13 .  It will provide in-service education for all staff to ensure the 
Code’s proper implementation, to promote a safe and supportive school climate while 
discouraging prohibited behavior,  and to guide staff members  in providing a safe, supportive 
classroom environment.  The Superintendent may solicit staff recommendations about in-service 
programs on student behavior.  
 
The Board of Education will review and update this Code every year.  The review will consider 
how well the Code has worked and whether it has been applied fairly.  The Board will hold at 
least one public hearing before adopting any Code revisions.   
 
The Board may appoint an advisory committee including student, teacher, administrator, parent 
organization, school safety staff, and other staff representatives to help review the Code and the 
District’s response to violations. 
 
The Code and amendments will be filed with the Commissioner of Education consistent with 
statute. 
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Regulations 
 
Regulation 1 – Definitions of Terms 
 
“Controlled substance” is a drug or other substance identified in certain provisions of the federal Controlled 
Substances Act specified in both federal and New York State law and regulations applicable to this Code. 
 
“Cyberbullying” is the repeated use of information technology, including e-mail, instant message, blogs, chat rooms, 
pagers, cell phones, and gaming systems, to deliberately harass, threaten or intimidate others. 
“Disability” means (a) a physical, mental or medical impairment resulting from anatomical, physiological, genetic or 
neurological conditions which prevents the exercise of a normal bodily function or is demonstrable by medically 
accepted clinical or laboratory diagnostic techniques or (b) a record of such an impairment or (c) a condition 
regarded by others as such an impairment, provided, however, that in the context of employment, the term is limited 
to disabilities which, upon the provision of reasonable accommodations, do not prevent the individual from 
performing in a reasonable manner the activities involved in the job or occupation sought or held. 
 
“Discrimination” means using actual or perceived race, color, creed, national origin, religion, 
gender (identity or expression), sex, sexual orientation, disability, weight, ethnic group or religious 
practice as the basis of treating a person or persons negatively. 
 
“Disruptive student” means any student under the age of 21 who substantially disrupts the educational process or 
substantially interferes with the teacher’s authority over the classroom.  
 
“Employee and/or Staff member” means any person receiving compensation from the Scarsdale Public Schools, or 
employee of a contracted service provider, or worker placed within the school under a public assistance employment 
program, for the provision of educational or related services to Scarsdale Public Schools, its students or staff. 
 
“Gender” means actual or perceived sex and includes a person’s gender identity or expression. 
 
“Harassment” means the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse that 
has or would have the effect of unreasonably and substantially interfering with a student’s educational performance, 
opportunities or benefits, or mental, emotional or physical well-being; or conduct, verbal threats, intimidation or 
abuse that reasonably causes or would reasonably be expected to cause a student to fear for his or her physical 
safety; such conduct, verbal threats, intimidation or abuse includes but is not limited to conduct, verbal threats, 
intimidation or abuse based on a person’s actual or perceived race, color, weight, national origin, ethnic group, 
religion, religious practice, disability, sexual orientation, gender or sex. 
 
“Illegal drugs” mean any controlled substance except those legally possessed or used under the supervision of a 
licensed health care professional or that is legally possessed or used under any other authority under the Controlled 
Substances Act or any other federal law.  
 
“Parent” means a parent, guardian, or person in parental relation to a student. 
 
“Repeatedly substantially disruptive” means engaging in conduct that results in classroom removal pursuant to 
Education Law 3214 (3a) and to this Code on four or more occasions in one semester or three or more occasions 
during a trimester.  

“School bus” means every motor vehicle owned and operated by the Scarsdale Public Schools for the transportation 
of students, children of students, teachers and other persons acting in a supervisory capacity and a motor vehicle 
privately owned and operated for compensation for the transportation of students, children of students, teachers and 
other persons acting in a supervisory capacity to or from school or school functions.   
 
“School function” means any school-sponsored event or activity on or off school property. 
 
“School property” means in or within any building, structure, athletic playing field, playground, parking lot, or land 
contained within the real property boundary line of a public elementary or secondary school, or in or on a school 
bus. 
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“Sexting” means sending, receiving or forwarding sexually suggestive nude or nearly nude photos through text 
message or email. 
 
“Sexual orientation” means actual or perceived heterosexuality, homosexuality, or bisexuality. 
 
“Student with a disability” means a student who, because of mental, physical or emotional reasons can only receive 
appropriate educational opportunities from a program of special education.  This phrase does not include a student 
whose educational needs are due primarily to unfamiliarity with the English language, environmental, cultural or 
economic factors. 
 
“Violent student” means a student under the age of 21 who: 
 

1. Commits or attempts to commit an act of violence on a school employee 
2. While on school property or at a school function commits or attempts to commit an act of violence  

on another person lawfully on school property or at the function 
3. Possesses or displays what appears to be a weapon on school property or at a school function 
4. While on school property or at a school function, threatens to use a weapon, device, instrument, material, 

or substance that can cause physical injury or death 
5. Knowingly and intentionally damages the personal property of any school employee or person lawfully on 

school property or at a school function 
6. Knowingly and intentionally damages or destroys School District property.   

 
“Weapon” means a firearm as defined in 18 USC 921 for purposes of the Gun-Free Schools Act 
 

Regulation 2 – Procedures for Addressing Harassment and Discrimination 
 
All staff will: 
 

1. Maintain a climate of respect and dignity for all students regardless of actual or perceived race, color, 
weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender or 
sex.  

2. Address personal biases that may prevent equal treatment of all students in the school or 
classroom setting. 

3. Confront issues of discrimination and harassment or any situation that threatens the 
emotional or physical health or safety of any student, or any person who is lawfully on 
school property or at a school function.  

4. Report incidents of discrimination and/or harassment they witness or of which they’re 
aware, in a timely manner to the Complaint Officer or the Building Principal.   
 

Administrators will: 
 

1. Along with the Complaint Officer, investigate incidents of discrimination and harassment 
they witness or of which they become aware, in a timely manner.” 

 
Parents are expected to: 
 

1. Discuss with their child(ren) the importance of respect and dignity for their peers regardless of actual or 
perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender or sex. 

Reporters and officials should: 

1. Document any incident as soon as they are aware of it,  in as much detail as possible including: the nature 
of the incident(s); date, time, place of occurrence; name of the alleged perpetrator(s); witnesses; and the  
response of the person who was the object. If, after investigation, the appropriate official finds that a 
student, staff member or another  party has violated the code of conduct, he or she will take prompt action  
in accordance with this code of conduct, applicable collective bargaining agreements, District policy and 
state law.   
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Regulation 3  – Procedures for Essential Partners 
 
All partners are expected to: 
 

1. Recognize that children’s education is a mutual responsibility of all involved 
2. Reflect regularly on their own responsibility and whether they are contributing positively, cooperatively, 

and effectively to the child’s growth 
3. Understand that the education of individual children occurs in the context of groups, and that common 

expectations, actions, and rules are necessary for the individual and the group 
4. Help students to accept responsibility for their own actions, consistent with their readiness 
5. Model the values of caring, reason, respect, love of learning  

  
Parents: 

 
1. Send children to school ready to take part and learn 
2. Ensure children attend school regularly and on time 
 
3. Ensure absences are excused 
4. Insist children be dressed and groomed consistent with the dress code 
5. Help children understand that in a democracy, rules are required for safety and order 
6. Know school rules and help their children understand them 
7. Convey to children a supportive attitude toward education and school 
8. Build good relationships with teachers, other parents, and their children’s friends 
9. Help children deal effectively with peer pressure 
10. Inform school officials of home changes that could affect a child’s work or actions 
11. Provide a quiet place for student and ensure homework is completed 

 
Teachers and other professional staff: 
 

5. Know their students well 
6. Maintain a climate of respect and dignity  
7. Be prepared to teach 
8. Demonstrate interest in teaching and concern for student achievement 
9. Know school policies and rules; enforce them fairly 
10. Communicate to students and parents:  course objectives and requirements, marking and grading 

procedures, assignment deadlines, expectations for students, classroom discipline plan 
11. Communicate regularly with students, parents, other teachers about student growth, achievement 

 
Counselors: 
 

1. Know their students well 
2. Regularly review their educational progress, personal and career goals 
3. Provide information to help students with life planning 
4. Encourage students to benefit from the curriculum and extra-curriculum 
5. Initiate conferences with teachers and students; parents, teachers, and students to address issues 
6. Help students cope with peer pressure and emerging, personal, social and emotional problems 
  

Psychologists: 
 

1. Assess students’ social, emotional, intellectual growth; intervene where needed to promote it. 
2. Confer with parents, teachers, administrators about children’s social and emotional development and make 

recommendations for in- and out-of-school support 
3. Recommend ways teachers can adapt to students’ learning styles and potential 
4. Identify and analyze problem behaviors; make recommendations to improve them 
5. Develop specific behavioral plans for students at risk of committing violent acts and work with building 

teams (principals, teachers, counselors, et al.) to implement them 
6. Consult with teachers to establish consistent classroom climate with positive behavior and support 
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7. Conduct groups on relevant topics (social skills, conflict resolution, peer counseling, e.g.) to enable 
students to be problem solvers 

8. Contribute to team strategies for student success 
 
Support Staff: 
 

1. Treat students with respect 
2. Bring problems of student misbehavior promptly to a supervisor’s attention 
3. Make suggestions to administrators for the improvement of school climate and student behavior 

   
Dignity of All Students Act (“DASA”) Coordinator: 
 

1. Ensure that all students are provided with a safe, supportive, and positive school climate 
2. Accept reports of any discrimination, harassment and/or bullying incident from any student, teacher, 

counselor or administrator  
3. Investigate reported incidents of discrimination, harassment and/or bullying 
4. Facilitate collaboration and cooperation between students, teachers, counselors and administrators for the 

prevention of discrimination, harassment and/or bullying incidents and  identify alternative programs to 
prevent future negative behaviors affecting the school community 

 
Principals, Assistant Principals, Teachers-in-Charge, Directors, Coordinators: 
 

2. Promote a safe, orderly, and stimulating education  
3. Support active teaching and learning 
4. Evaluate programs regularly and use this information to improve them 
5. Work to create programs that minimize misconduct and are sensitive to student needs 
6. Ensure that students and staff have regular opportunity to communicate with them  
7. Ensure that students and staff may approach them for redress of grievances 
8. Support the development of and student participation in extracurricular activities 
9. Enforce the Code of Conduct, ensuring that cases are resolved promptly and fairly 

 
Superintendent, Assistant Superintendents: 
 

1. See expectations for principals, above, and 
2. Review with administrators the laws and Board policies relating to school operations 
3. Work with District administrators to enforce the Code and ensure cases are fairly and promptly resolved 
4. Inform the Board about educational trends in student behavior and discipline 

 
Board of Education Members: 
 

1. Collaborate with student, teacher, administrator, and parent organizations, school safety personnel and 
other school personnel to develop a code of conduct that clearly defines the expectations for students, the 
partners, and visitors on school property 

2. Adopt and at least annually review the code to evaluate its effectiveness and the fairness and consistency of 
its implementation 

3. Lead by example, conducting meetings in a professional, courteous, respectful manner 
 
Regulation 4 – Examples of Unacceptable Conduct 
 
The following conduct is unacceptable on school property or at school functions: 
 
Academic Misconduct – Examples of academic misconduct include: 

 
1. Cheating 
2. Plagiarism 
3. Copying 
4. Altering records 
5. Using electronic communication for the purpose of cheating; e.g., cell phones 
6. Assisting another student in any of these actions 
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“Disorderly Conduct” includes: 
 

1. Running in halls 
2. Making inappropriate noise 
3. Using profane, lewd, vulgar, or abusive language or gestures 
4. Inappropriate public displays of affection 
5. Obstructing vehicular or pedestrian traffic 
6. Trespassing--students may not be in any school building other than the one they attend without the 

principal’s permission. 
7. Electronic communications misuse, including unauthorized use of computers, software, Inter or Intranet 

accounts, accessing inappropriate websites, or other violations of the Acceptable Use Policy. 
8.    Using a cell phone or any electronic device to record, store, or transmit any information or images that  

infringe upon the rights of others under this code, or are disruptive, or otherwise inappropriate in an 
educational setting. 

 
“Insubordinate Conduct” includes:  
 

1. Failing to comply with reasonable direction from teachers, administrators, other employees in charge of 
students 

2. Showing disrespect to such staff members 
3. Lateness for, missing or leaving class or school without permission 
4. Skipping detention 

 
“Disruptive Conduct” includes: 
 

1. Failing to comply with reasonable direction from teachers, administrators, other employees in charge of 
students 

2. Interfering with the conduct of class or other activities 
 
“Violent Conduct” includes:   
 

1. Committing or attempting to commit an act of violence (e.g., hitting, kicking, punching, and scratching) on 
a teacher, administrator, other employee, another student, or any other person lawfully present 

2. Possessing a weapon or other dangerous instrument that can cause physical injury or death 
3. Displaying what appears to be a weapon  
4. Using or threatening to  use on any weapon or other device, instrument, material, or substance that can 

cause physical injury or death 
5. Intentionally damaging or destroying (including graffiti and arson) the property of a student, teacher, other 

District employee or other person legally present 
6. Intentionally damaging or destroying school property 

 
“Endangering the Safety, Morals, Health, or Welfare of Others” includes: 
 

1. Lying to school personnel 
2. Stealing property of other students, school personnel, or any other person lawfully present 
3. Knowingly receiving stolen property or engaging in extortion 
4. Defaming others—making false statements or representations about an individual or identifiable group that 

harm the reputation of either or both by demeaning them 
5. Discriminating—using actual or perceived race, color, creed, national origin, religion, gender (identity or 

expression), sex, sexual orientation,  disability, weight, ethnic group, or religious practice as the basis for 
treating others negatively. 

6.  Bullying—a sufficiently severe action or persistent, pervasive pattern of actions  or statements directed at 
an identifiable individual or group that are intended to be, or that a reasonable person would perceive as 
ridiculing, demeaning, or frightening. 

7. Harassment – creating a hostile environment by conduct, intimidation, threat or abuse that has or would 
have the effect of unreasonably and substantially interfering with a student’s educational performance, 
opportunities or benefits, or mental, emotional or physical well-being.  Also, conduct, intimidation, threat, 
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or abuse that reasonably causes or would reasonably be expected to cause a student to fear for his or her 
physical safety.   

8. Intimidation—actions or statements that put another person in fear of bodily harm 
9. Hazing—any intentional or reckless act directed against another for the purpose of initiating into, affiliating 

with or maintaining membership in any school-sponsored activity or organization 
10. Selling, using, or possessing obscene material; using vulgar or abusive language, cursing or swearing 
11. Smoking a cigarette, cigar, pipe,  electronic cigarette or using chewing or smokeless tobacco 
12. Possessing, consuming, selling, distributing, or exchanging alcoholic beverages or other controlled 

substances, or being under the influence of either; “illegal substances” include but are not limited to 
inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids,  look-alike drugs, synthetic 
cannabinoids and any substances commonly called “designer drugs” consumed on school property. 

13. Possessing, consuming, selling, distributing, or exchanging alcoholic beverages or other controlled 
substances, or being under the influence of either; “illegal substances” include but are not limited to 
inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs, synthetic 
cannabinoids and any substances commonly called “designer drugs” consumed off school property prior to 
attending school or 
a school function 

14. Inappropriately using or sharing prescription or over-the-counter drugs 
15. Gambling 
16. Indecent exposure  
17. Initiating a report that warns of fire, threats to public safety, or other catastrophe without valid cause; 

misusing 911; discharging a fire extinguisher 
18. Possessing fireworks or other incendiary devices 
19. Using a cell phone or other electronic device to record, store, or transmit any information or images that 

infringe upon the rights of others under this code, or are disruptive, or otherwise inappropriate in an 
educational setting. 

20. Possessing electronic cigarette paraphernalia, vapor pens, or drug paraphernalia on school property or at a 
school event. 

21. Cyberbullying on school property or using the District’s technology or infrastructure to do so 
22. Sexting on school property or using the District’s technology or infrastructure to do so 

 
Bus Misconduct – While waiting for or on a bus a student may not: 

 
1. Distract the driver 
2. Push, shove, fight, engage in excessive noise or engage in other behavior prohibited by the Code 

 
 
Regulation 5 – Dress Code Procedures 
 
Students must wear footwear in the buildings at all times and appropriate protective gear (in physical education, 
science laboratories, e.g.). 
Students may not wear any attire with expressions or insignia that are obscene or libelous, that denigrates others, 
including, but limited to, items that denigrate others on account of actual or perceived race, color, weight, religion, 
national origin, ethnic group, religious practice, gender (identity or expression), sex, sexual orientation, or disability; 
or that promotes, endorses, or encourages the use of alcohol, tobacco, controlled substances, illegal drugs, or other 
illegal or violent activities. Attire may not interfere with learning 
 
A student who violates the dress code may be required to cover, remove, or replace an offending item.  A student who 
refuses to comply with the Code shall be subject to progressive discipline, up to and including out-of-school suspension. 
 
Each principal or a designee shall inform all students and parents of the dress code at the beginning of the school 
year and of any revisions during the school year. 
 
Regulation 6 – Remedial Consequences 
 
A student who is found to have engaged in conduct that is deemed discriminatory or harassing, due to the age of the 
student, the circumstances surrounding the conduct or other factors, may be subject to remedial consequences.  Such 
remedial consequences may include:  
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       1.   Peer support groups for corrective instruction or other relevant learning or service experience; 
       2.   Supportive intervention; 
       3.   Behavioral assessment or evaluation; 
       4.   Behavioral management plans, with benchmarks that are closely monitored; and/or 
       5.   Student counseling and parent conferences 
Regulation 7 – Penalties 
 
A student who is found to have violated the Code of Conduct may be subject to the following penalties, alone or in 
combination.  Penalties may be imposed by the individuals noted, subject to due process as defined in the Code and 
law. 
 
       1.   Oral warning      Any staff member 
       2.   Written warning    Any professional staff member 
       3.   Written notice to parent   Any professional staff member 
       4.   Detention     Teacher, Administrator 
       5.   Transportation suspension   Teacher, Administrator, Transportation Director 
       6.   Athletic suspension**   Coach, Administrator, Superintendent 
       7.   Social/extracurricular activity suspension** Activity director, Administrator, Superintendent 
       8.   Suspension of other privileges   Administrator, Superintendent 
       9.   Restitution     Administrator, Superintendent 
      10.  Removal from classroom    Teacher, Administrator 
      11.  In-school suspension     Administrators  
      12.  Short-term out-of-school suspension*  Principal, Superintendent, Board 
      13.  Long-term out-of-school suspension*  Superintendent, Board 
      14.  Permanent suspension from school   Superintendent, Board 
      15.  Police or court referral              Principal, Superintendent 
 
  For the penalties of athletic suspension; social/extracurricular activity suspension, suspension of other privileges, 
removal from classroom, and out-of-school suspensions, regardless of length, the student shall have an opportunity to present his 
or her version of the facts to the authority before a penalty is imposed. 
 
 
  *Short term = Five days or less.  Long term = more than 5 days      
**The standards for extracurricular participation, distributed annually to all participants of extracurricular activities and Inter-    
    scholastic Activities contain additional grounds for which the penalty of suspension from extracurricular or athletics may  
    occur. 
 
Regulation 8 – Disciplinary Procedures 
 
The following procedures shall govern student discipline unless they are inconsistent with applicable law or state 
regulation.  Upon request, administrators shall give a student or parent an opportunity to discuss an assignment to 
detention or other action not subject to hearing before the penalty is imposed.  Students with disabilities must be 
disciplined in accordance with applicable law.  A teacher may not remove (as defined hereafter) a student with a 
disability from class until the administrator, Director of Special Education, or his or her designee has advised that 
the student’s rights are not being violated. 
 
Detention: 

 
After-school detention is a penalty for misconduct when removal from the classroom or suspension is 

inappropriate.  Students will receive advance notice, to make transportation arrangements. 
 
Actions Not Subject to Hearing under Education Law 3214: 
 
A.     Transportation Suspension –The bus driver will bring misconduct to the Principal or a designee’s attention.   
         If the misconduct is judged sufficiently serious, the parent will become responsible for the child’s safe  
         transportation to and from school.  
 
B.     Athletic Participation, Extra-curricular Activities, Other Privilege Suspension  (The Standards for  
        Extra Curricular Participation contains additional grounds for which suspension can occur.) 
 
C.     In-school Suspension – Administrators are authorized to place students in “in-school suspension,” which 
         will be supervised by a certified teacher.  The person imposing the suspension will inform the parents of 
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         the suspension.  Parents have the right to an informal conference to discuss the conduct and the penalty     
         involved. 
 
Actions Subject to Hearing: 
 
A.      Teacher Disciplinary Removal –Effective classroom management techniques include directing a student  

   to leave the room briefly to regain composure and self-control—through a short-term “time out” in an  
elementary classroom or administrative office, a short period of time in the hallway, assignment to the   
principal’s office for the remainder of a period only, assignment to a guidance counselor or other staff       
member.  Such actions are not disciplinary removals under this code. 

 
1. A teacher may remove a disruptive student from the classroom for up to two days.  The removal  

applies to that teacher’s class only.  An elementary student will attend all special classes. 
2. If the student does not pose a danger or ongoing threat of disruption to education, the teacher must explain 

the removal and give the student an opportunity to explain his or her view before it occurs. 
3. If the student does pose a danger or ongoing threat of disruption, the teacher may order immediate removal.  

The teacher must explain the removal, call parents, and give the student a chance to explain his or her view 
within 24 hours. 

4. The teacher must complete a District-designed removal form and meet with the principal or a designee as 
soon as possible, but no later than the end of the school day, to present the form and explain the removal.  If 
contact is not possible, the teacher will leave the form with the secretary and meet before the start of class 
the next day.  If that is not possible or if otherwise appropriate, the teacher will make a reasonable effort to 
reach the principal after school hours. 

5. Within 24 hours after the student’s removal, the principal or another administrator designated by the 
principal will notify the student’s parent, in writing, that the student has been removed from class and 
explain why.  The notice will inform the parent of his or her right, on request, to meet informally with the 
principal or a designee to discuss the reasons for the removal.  The administrator may require the teacher to 
attend this conference.   

6. The written notice will be provided by personal delivery, express mail, or another means reasonably 
calculated to assure receipt at the parent’s last known address within 24 hours of the student’s removal.  
Where possible, notice will also be provided by telephone. 

7.  If at the conference the student denies the charges, the principal or designee will explain why the student 
was removed, giving him or her, and the parents, a chance to present their view of events.  The time of the 
meeting may be extended by mutual agreement of the parent and school officials. 

8. No student removed by a classroom teacher shall be allowed to return until the principal or designee makes 
a determination or the period of removal expires, whichever is less. 

9. The principal or designee may overturn the student’s removal if (a) the charges are not supported by 
substantial evidence, (b) the student’s removal is in violation of the code or the law, (c) the conduct 
warrants suspension pursuant to Education Law 3214 and a suspension will be imposed. 

10. The principal has the authority to overturn the removal at any point after the teacher submits the District 
form to the close of business on the day after the 48 hours allowed for the conference. 

11. A student removed from the classroom shall be offered continued instruction and activities until he or she is 
allowed to return. 

12. The teacher must keep a complete log on a District-designed form for every case of removal.  The principal 
will see that all removals are recorded in a log. 

 
B.    Suspension from School – Suspension may be imposed only on students who are insubordinate, disorderly,      

violent, or disruptive, or whose conduct otherwise endangers the health, safety, morals, or welfare of others or 
for academic misconduct.  The Board retains authority to suspend students but places primary responsibility for 
suspensions on the Superintendent and the principals (“officials”).   
1. Any staff member may recommend a student be suspended. 
2. A staff member must immediately report and refer a violent student to the Principal or Superintendent.  The 

referral shall be made in writing unless the matter requires immediate attention, in which case the staff 
member will prepare the written report as soon as possible. 

3. The Superintendent or Principal, upon receiving a recommendation or referral, or when processing a 
suspension case, shall gather the relevant facts and record them. 

4. In the case of short-term suspension (five days or less): 
a.  When an official proposes to suspend a student, he or she shall notify the student verbally.  If  the 

      student denies the charges, the official must explain the basis for the proposed action.  The official must     
                    also notify the parent in writing of the pending action.    Written notice will be provided at the parent’s  
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                    last known address by personal delivery, express mail, or some other means reasonably calculated    
                    to assure receipt within 24 hours of the decision to propose suspension.  Where possible, notice will  
                    also be provided by telephone.  If the student’s presence in school poses a danger to persons or  
                    property or a threat of disruption to the academic process, in the official’s judgment, the notice and a  
                    conference shall occur as soon as reasonably practicable after the suspension. 

b.  The notice will describe the incident and charges against the student and shall inform the parent(s) of the     
right to an immediate informal conference with the principal.  The notice and conference shall be 
conducted in the parents’ dominant language or mode of communication.  At the conference, the 
parent(s) may ask questions of complainants under procedures the principal establishes. 

               c.  After the conference, the official shall promptly advise the parents in writing of the decision,  
      and that they have five days to file a written appeal to the Superintendent, if they wish.  This  
      period may be extended only in extraordinary circumstances, and the parents are required to    
      notify the official immediately of such circumstances or the appeal shall be null. 

               d.  The Superintendent shall issue a written decision within 10 business days of receiving an appeal.   
 e.  The parent(s) may appeal the Superintendent’s decision in writing to the Board of Education. 
     The appeal must be submitted to the District Clerk within 10 business days of the date of the  
      Superintendent’s decision.  This period may be extended only in extraordinary circumstances,  

                    and the parents are required to notify the Clerk immediately of such circumstances or the  
      appeal shall be null.   

              f.   Only final decisions of the Board may be appealed to the Commissioner of Education within 30  
                    days of the decision. 

5. In the case of long-term suspension (more than 5 days): 
a.   The official shall give reasonable notice to the student and the student’s parents of their right to  

  a fair hearing.  At the hearing, the student shall have the right to be represented by counsel, the     
  right to question witnesses and the right to present witnesses and other evidence on his or her behalf. 

               b.   The Superintendent or a designated hearing officer shall conduct the hearing. 
               c.   The hearing officer shall administer oaths and issue subpoenas as he or she deems necessary to  

      conduct the hearing. 
d.   A recording of the hearing shall be maintained; a tape recording shall be deemed satisfactory. 

 e.   The hearing officer shall make findings of fact and recommendations as to the appropriate  
measure of discipline.  The Superintendent may accept all or any part of the recommendations      
and shall make all final decisions. 

               f.   An appeal of the Superintendent’s decision(s) may be submitted to the District Clerk within 10  
      days of that decision.  This period may be extended only in extraordinary circumstances and  
      the parents are required to notify the Clerk immediately of such circumstances or the appeal     

                    shall be null. 
 g.   Only final decisions of the Board may be appealed to the Commissioner of Education within 30  
                    days of the decision. 

h.   Guns, firearms, explosives possession – A student found guilty of bringing a gun, firearm, explosive  
      onto school property or to a school function will be subject to suspension for at least one calendar year.   
      Before being suspended, the student will have an opportunity for a hearing pursuant to Education Law  
      3214.   The Superintendent may modify the length of the suspension on a case-by-case basis,  
      considering the following: 
      1)     Student’s age, grade in school, prior disciplinary record 

2) Superintendent’s belief that other discipline may be more effective 
3) Information from parents, teachers and/or others 
4) Other extenuating circumstances 

6. Permanent suspension (exclusion) – Permanent suspension is reserved for extraordinary circumstances 
(e.g., a student’s conduct poses life-threatening danger to the safety and well being of other students, school 
personnel, or any other person lawfully on school property or attending a school function).  Such 
circumstances include but are not limited to:           

            a.   Violent acts – A student found guilty of committing a violent act other than bringing a weapon on  
                  school property or to a school function shall be subject to suspension for at least five days.  The          

    procedures for a suspension shall be consistent with those described under "Section B – Suspension from     
    School" of Regulation 6.  The Superintendent may modify the penalty on a case-by-case basis,  
    considering the same factors as in Section B.5.h (1) through (4). 

            b.   Repeated, substantial disruption or substantial interference -- A student found guilty of being 
                  substantially disruptive of the educational process or substantially interfering with the teacher’s authority      
                  over the classroom will be subject to the same penalties and procedures as under “Section B –    
                  Suspension from School” of Regulation 6. 
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Regulation 9 – Disciplinary Procedures for Students with Special Needs 
 
Authorized Suspensions or Removals 
 
A.   Definition of terms: 
 
“Suspension” means a suspension pursuant to Education Law 3214. 
 
“Removal” means a removal other than suspension for disciplinary reasons from the student’s current educational 
placement and a change to an interim alternative educational setting (IAES) ordered by an impartial hearing officer 
because the student poses a risk to himself or others. 
An “IAES” is a temporary placement (up to 45 days) that results when the student’s behavior causes his or her 
removal from a regular placement.  The IAES is intended to help the student to continue to progress in the general 
curriculum and to receive services and modifications, including those in the IEP, aimed at helping the student meet 
the IEP goals.  It will include services and modifications to address the behavior that caused IAES placement and to 
prevent its recurrence. 
 
B.  Procedures 

 
1. Provided that the penalty is no greater than that imposed on a non-disabled student who has  

exhibited the same behavior, school officials may order a student with disability to be suspended or 
removed from a current placement as follows: 

a.  The Board, Superintendent or principal may order student placement into an IAES, another  
     setting, or suspension for a period not to exceed five consecutive school days. 
b.  If determined that it is warranted by the student’s behavior, the Superintendent may order placement   
     into an IAES, another setting or suspension up to ten consecutive school days, including any time in      
     which the student has been suspended or removed under (a) for the same behavior. 

               c.  The Superintendent may order added suspension of not more than 10 consecutive school days  
     in the same school year for separate incidents of misconduct, as long as those removals do not  
     constitute a change of placement. 
d.  The Superintendent may order a student to be placed in an IAES to be determined by the  

Committee on Special Education (CSE) for the same length of time a student without disability would 
be subject to discipline, but not more than 45 days, if while on school grounds or at a school function 
the student possesses, uses, or threatens to use a weapon, device, instrument, material, or substance that 
can cause physical injury or death; or if the student knowingly possesses or uses illegal drugs, or sells or 
solicits the sale of a controlled substance on school grounds or at a school function. 

 e.  Subject to certain conditions under federal and State law and regulation, an impartial hearing  
 officer may order a student’s placement in an IAES for up to 45 days at a time, if the student’s    
 continued presence in a current placement poses a risk to self or others. 
 

Change of Placement 
 
A.   A disciplinary change of placement is any suspension or removal from the current curriculum that is for more   
       than ten consecutive school days.  Such a change may also occur if a suspension or removal is for ten or fewer     
       days, but is one of a series that cumulate to more than ten days in a year because of their length, the total time  
       the student is removed, and the proximity of one incidence or sequence to another. 
 
B.   While the District may not suspend or remove a student if the penalty would result in a disciplinary change of  
       placement based on a pattern thereof, it may impose such a penalty if the CSE has determined that the behavior  
       was not a manifestation of the student’s disability, or the student is placed in an IAES for behavior involving  
       weapons, illegal drugs, or controlled substances. 
 
 
Special Rules* 

 
A.   The CSE shall: 
       1.  Conduct functional behavioral assessments to determine why a student engages in a particular behavior 
              and develop or review intervention plans whenever the District first suspends or removes a student more  
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              than 10 days in a school year or imposes a suspension or removal that constitutes a disciplinary change     
              in placement, including an IAES placement for misconduct. 
              a.  Review the intervention plan and its implementation to determine if modifications are needed if such 
                   a student incurs a suspension or removal that does not constitute a disciplinary change of placement. 
              b.  Convene a meeting of the CSE to modify the plan and its implementation to the extent committee deems     
                   necessary, if one or more members believe modification is necessary. 
___________________________________ 
 
*     These Special Rules relate to the handling of discipline for students who are disabled or who are perceived 
       as having a disability.  The District’s Committee on Special education does have the obligation to conduct 
       functional behavioral assessments and arrange for the preparation of behavioral intervention plans for 
       individual students at times other than when they are the subject of discipline and nothing in this Code 
       impacts upon that distinct obligation. 
       2.  Conduct a manifestation determination review of the relationship between the student’s disability and the  

     behavior incurring disciplinary action whenever a decision is made to place a student in an IAES for 
     misconduct or when the student’s continued presence in an educational setting poses a risk to self or others    
     or when there is a decision to impose a suspension that constitutes a disciplinary change in placement. 

  
B.  The District shall notify the parents of disciplinary removal no later than the date officials decide 1) to  

change a student placement to an IAES for misconduct or because the student poses a risk to the student or 
another person in the current setting, or 2) to impose a suspension or removal that constitutes a disciplinary 
change in placement.  The procedural safeguards notice prescribed by the Commissioner of Education shall 
accompany the notice. 

C.  The parents of a student subject to suspension for five or fewer days shall have the same right to hearing  
as parents of non-disabled students.  The student shall be afforded the same due process as non-disabled 
students, except that officials may not impose a removal for more than ten consecutive days or a period that 
would constitute a disciplinary change in placement unless the CSE has determined the misbehavior is not a 
manifestation of the disability.  During any suspension or removal, the student shall have services as required by 
Commissioner’s regulation. 

 
D. Superintendent’s hearings on charges that may lead to a suspension of more than five days shall be divided into 
       a phase to determine guilt and a phase to determine penalty. 

 
E.   The parents of a student facing disciplinary action who has not been declared eligible for services under IDEA 

and Article 89 at the time of misconduct have the right to invoke applicable legal safeguards.  If in accordance 
with the law the District is deemed to have known the child was a student with disability before the misconduct 
occurred, he or she will be considered to have a disability for disciplinary purposes. 

 
       1.  The Superintendent, Principal or other school official imposing the penalty is responsible for  

 determining whether the student is presumed to have a disability. 
2. The student shall not be considered to have a disability if, on receipt of a claim that the District 

  knew of one, the District had either conducted an individual evaluation and determined the student did 
  not or determined an evaluation was unnecessary and notified the parents in the manner required by law           
  and regulation. 

3. If a request for individual evaluation is made while a non-disabled student is removed, an expedited  
         evaluation shall be held, consistent with applicable law and regulations.  Until this evaluation is  
         completed, the student shall remain in the educational placement determined by the District, including  
         suspension. 

 
Expedited due process hearings 
 
A.   An expedited hearing shall be conducted as specified by the Commissioner’s regulations if: 
 
       1.    The District judges that the current placement endangers the student or others and requests one while 
              due process hearings are pending or to obtain an impartial hearing officer’s order to place the student in 

an IAS. 
       2. The parent requests one to challenge the District’s finding that misbehavior was not the result of a  

disability or for reviewing any decision about placement, including but not limited to a decision to place the 
student in an IAES. 
a.   A student shall stay in an IAES until a hearing officer’s decision or expiration of the IAES  
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      placement, which ever comes first, if an expedited hearing or appeal is pending on a  placement 
      for behavior involving weapons, illegal drugs or controlled substances, for dangerousness, or if 
      there is a challenge to a determination that the behavior is not a manifestation of disability.  This        
      provision may be waived by mutual agreement between parents and District. 
b.   If a student has been moved to an IAES, the placement expires, and officials’ proposal to renew 
      the placement is challenged, the student shall return to the placement he or she had before being 
      moved to the IAES. 

 
B.    An expedited hearing shall be completed within 15 days of the date the request for a hearing is received.   
       The impartial hearing officer may grant specific extensions of this period, but must mail a written decision  
        to the District and parents within five business days after the last hearing date.  In no case shall a decision be  
        mailed later than 45 days after the date of request for a hearing. 
 
Referral to law enforcement and judicial authorities 
 
A.  The District may report a crime committed by a student with disability to appropriate authorities.  Such   
       an action is not a change in the student’s placement. 
 
B.   The Superintendent shall ensure that copies of the student’s special education and disciplinary records  
       are transmitted to such authorities for consideration. 
 
Regulation 10 – Procedures for Searches 
 
A.   All searches will be limited to the extent needed to locate the evidence sought.   Searches will be conducted in   
       the privacy of administrative offices with the student(s) present, whenever practicable. 
 
B.   An authorized official may conduct a very limited search of belongings without reasonable suspicion, so long as  
       there is a legitimate reason.  Such a minimally intrusive search would include touching the outside of a book  
       bag, for instance. 
 
C.   A search may be conducted on the basis of physical evidence or information from a reliable informant.  District  
       employees will be considered reliable unless they have knowingly supplied inaccurate information in the past.       
       Others will be considered reliable if they have previously given accurate and verified information, make an  
       admission against their own interest, provide information that is confirmed independently by other sources, or  
       appear credible and are communicating information about an immediate threat to safety. 
 
D. Before searching a student or belongings, the official shall try to get the student to admit that he or she 

possesses physical evidence of violating the Code of Conduct or the law or get the student to consent 
voluntarily. 

 
Regulation 11 – Procedures for Documenting Searches 
 
The school official conducting the search shall promptly record the following information: 
 
• Name, grade, and age of the student 
• Reason for the search 
• Name of any informant(s) 
• Purpose of the search – what item(s) were sought 
• Type and scope of search 
• Person conducting the search, including title and position 
• Witnesses, if any, to the search 
• Time and location of the search 
• Results – what item(s) were found 
• Disposition of the items found 
• Time, manner, and results of parent notification 
 
The official shall clearly label each item taken from the student and retain control of the item(s) until it or they are 
turned over to police. 
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Regulation 12  – Procedures for Police and Child Protective Services (CPS) Involvement in 
Investigations 
 
Police officials may enter school property or a school function to question or search a student or to conduct a formal 
investigation involving students only if they have: 
 
• A search or arrest warrant, or 
• Probable cause to believe a crime has been committed on school property or at a school function, or 
• Been invited by school officials 
 
Before police may question or search a student, the principal or a designee will first try to notify the student’s 
parent(s) to give an opportunity to be present.  If the parent(s) cannot be contacted, the police will not be given 
permission to search or question.  The principal or designee shall be present at any search or questioning on school 
grounds or at school activities. 
 
Students questioned by police on school property or at school functions shall have the right to: 
• Be informed of their legal rights 
• Remain silent if they choose 
• Request the presence of an attorney 
 
CPS shall request the principal or a designee for permission to interview a student on school property.  The school 
official shall set the time and place for the interview.  The official shall decide if a school official should be present 
at the interview, depending on the student’s age and the allegations.  If the student must remove any clothing so that 
CPS can verify allegations, the school nurse or other District medical personnel shall be present for that portion of 
the interview.  No student may be required to remove clothing before a CPS worker or school official of the opposite 
sex. 
 
CPS may remove a student from school only with a court order unless the worker reasonably believes the student 
would be subject to danger of abuse if he or she were not removed before an order could reasonably be obtained.  If 
the worker does believe the student would be subject to danger of abuse, neither a court order nor parental 
permission is required.  
 
Regulation 13 – Visitor Enforcement Procedures 
 
When the authorized official is aware of prohibited behavior that in his or her judgment does not pose an immediate 
threat of injury to persons or property, the official shall tell the individual exhibiting the behavior that the conduct is 
not allowed and try to persuade the person to stop.  The official shall, as necessary, warn the individual of the  
consequences for continuing.  If the individual refuses to stop or if the conduct poses an immediate threat of injury 
to persons or property, the official shall have the individual removed immediately, if necessary contacting the police 
to assist. 
 
The District shall initiate disciplinary action against any individual consistent with this Code, and reserves its right 
to pursue civil or criminal action against anyone violating it. 
 
Regulation 14 – Policy Dissemination Procedures  
 
• At the start of each school year, the District shall provide all students a summary of the code, noting any 

changes from the previous year. 
• Before the start of the school year, the District shall mail a summary of the Code to all parents and make copies 

of the Code available at the start of the year. 
• The District shall provide all staff with a copy of the Code and a copy of any amendments as soon as practicable 

after adoption. 
• The District shall provide all new employees with copies of the Code when they are hired. 
• The District shall make copies of the Code available for public review.   
• The District shall post the complete Code on the District’s website.  
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